
Do you pride yourself on serving clients with the highest level of integrity, knowledge, and professionalism?

MPC Property Management is a proven leader in the industry, providing professional property management of residential and commercial investment properties, along with the management of community associations in Southeastern Wisconsin since 2008. We are currently looking for a dedicated success-driven individual to join our growing team. In this position, you will play a vital role in managing and supporting the operations of the community associations we serve.

The Role

Oversee day-to-day management of assigned condominium and homeowner associations
Provide �nancial reporting, project updates, and vendor recommendations to association board members
Develop property budget, forecasts, and maintain budget adherence throughout the year
Coordinate maintenance, repairs, and capital improvements to ensure high standards of excellence
Monitor and enforce contract terms, billings, reconciliations, collection of dues, and other charges
Review and approve property invoices and expenses and submit for payment
Ensure strong compliance with proper documentation and record keeping for vendors and homeowners
Attend board and member meetings including some evening and weekend meetings as required
Be a team player and jump in to help where needed

The Opportunity

Competitive earnings with strong salary based on experience
Comprehensive bene�ts package including paid time o�, retirement, and insurance
Incredible opportunity to learn and grow your professional experience in property management
Strong, collaborative work family that works hard and celebrates wins together

The Ideal Fit

Positive and collaborative team player
Strong professional communicator
Flexible and adaptable to manage shifting priorities
Resilient and poised in dealing with di�cult situations
Tech savvy with experience using Microsoft O�ce and CRM tools
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